Setting up OneDrive

This tutorial outlines how to set up OneDrive on your computer.

Instructions

1. Press the Windows button and search for OneDrive.
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2. Select the OneDrive desktop app. Make sure that the OneDrive that is selected is the same as the one circled in the image above.
If the OneDrive you see is not exactly the same as the one above, go to IT Support so the correct OneDrive can be installed.

3. Enter your school email into the space given and Sign In.
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4. Click Sign in on the next page (see below) — you shouldn’t need to enter your password.
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5. Select Next to accept the default folder location.
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6. Choose the folders you want to sync (see below for an example)

a. If you are a new student, accept the defaults.

b. If you are a current student, select only the folders that you are going to need (the more folders you sync,
the longer it will take and the more space it will take on your hard drive).

You can always access other folders from your OneDrive online.
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Sync files from your OneDrive
Choose what you want to download to your OneDrive - Contoso
folder. You can get to these items even when you're offline.

b4 Sync all files and folders in my OneDrive

Sync only these folders
[ ] Files notin a folder (0.0 )

» | | 2015 Finances (0.0KB)

» [ | Docauments (0.0KE)

5 | | Monthly Reviews (0.0 KEB)

s Al | Pictures (0.0 KB)
Selected: 0,0 KB

Remaining space on C: 61,1 GB

7. The OneDrive.that you should be saving things to is called ‘OneDrive — Brigidine College Indooroopilly’ (not ‘OneDrive’ or.‘OneDrive — Personal’).
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Related articles

® Using OneDrive


https://confluence.brigidine.qld.edu.au/display/BISDKB/Using+OneDrive
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