Create an Untimetabled class in SEQTA

An untimetabled class is a class that isn't included in the timetable. Untimetabled classes are used when the timetable for has not been generated and
programmes need to be created, for example - when the new year begins the content from the untimetabled class is transferred over.

@ Check with your curriculum leader if you need to use a previous semesters programme and therefore don't need an untimetabled class,
otherwise continue on with the tutorial.

® Create an Untimetabled class
® Viewing untimetabled classes in Calendar view
® Related articles

Create an Untimetabled class

1. Navigate to 'My Classes' under 'Timetable' in the 'Teacher workspace'
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3. Fill out the options with the following choices:
a. Subject: Select the subject you are creating the course for.
Timetable period: Select the current semester (e.g. 2020).



Staff: Select yourself.
Number: Fine to leave as 1.
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b. Click 'Save'.
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Viewing untimetabled classes in Calendar view

You can also view your untimetabled classes under Calendar.

ACADEMIC REPORTS ° Calendar - Timetable

ATTENDANCE SUN 19 JAN MON 20 JAN TUE 21 JAN

£21 oireqrMESsacES

= Fouios

MY CLASSES
€0 FoRums
TRADITIONAL VIEW

E"; MARKS BOOK

m NOTICES

() Procramme

UNTIMETABLED CLASSES

LIST OF PROGRAMMES Untimetabled classes allow you to create unscheduled
classes of students. They're great for bands, sports
teams, extracurricular activities, and primary reporting

TIMETABLE

The following bar will appear.
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